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Ad Hoc Personnel Conference Attendance 

Checklist 

Applicant: ___________________________ 

1. Motivation and scholarly merit        □ 

2. HoD and Director’s motivation and approval      □ 

3. Detailed CV           □ 

4. Letter of acceptance of paper/poster       □ 

5. Budget           □ 

6. Application to outside organisation       □ 

7. Approved attendance of conference form      □ 

8. Itinerary           □ 

9. Proof of internationality         □ 

10. Conference program         □ 


